
Groton  Parks and Recreation Department   
27 Spicer Avenue 
Noank, CT 06340   

860-536-5680 (office) - 860-536-5690 (fax)  

PROGRAM PROPOSAL FORM 
Use the TAB key to move between fields.  Use the SPACE bar to select check boxes.  Attach 
additional sheets if your text is too long and  causes scroll bars to appear in a box.

Name

Date

Full Address

Phone

Email

Alt. Ph.

Proposed Program 
Title

Description of 
Program 
  
This text is used to create 
write-ups for DISCOVER and 
DISCOVERonline listings.   
 

Participant Outcomes 
"Participants will..." 
  
We will survey participants 
to see if these things were 
accomplished in the 
program. 
  
 

Business

How can this program 
be adapted for people  
with disabilities?

Program Outline 
  
Provide an outline or lesson 
plan that describes specific 
details for the program 
including planned activities 
and skills targeted.

Location or Space Requested

Season (Check all that apply.) Fall (by May) Winter (by Sep)

Spring (by Dec) Summer (by Mar)

Times (start - end)

Day of the Week 

Number of Weeks

Min & Max Class Size

Ages of participants

Typically new programs are offered for the first time during the Spring season.  



What actions will take 
place in the event of 
inclement weather?

Supplies and 
Equipment 
(that you need GPR  to 
provide)

Proposed Rate of Pay

Supplies and 
Equipment 
(that you provide)

Supplies and 
Equipment 
(that participants 
provide)

Safety & 
Emergency 
Please list any safety, 

health and risk factors 

for this program.

In an effort to provide the best possible experience for participants, an awareness of potential hazards and risks 
should be communicated.  The instructor is responsible for informing GPR and participants of these potentials.

Instructor 
Qualifications

What actions will you 
take if you are unable 
to attend on a 
particular day?

References 
When and where have 
you instructed this, or 
similar programs, 
before? 
(Include contact 
information and dates.)

Proposed Program Fee
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Season (Check all that apply.)
Typically new programs are offered for the first time during the Spring season.  
In an effort to provide the best possible experience for participants, an awareness of potential hazards and risks should be communicated.  The instructor is responsible for informing GPR and participants of these potentials.
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